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1. MACIOPT ITPOT'PAMMBI YYEEHOM JUCHHUITINHBI
UUHDPOPMATUKA»

1.1. Ob6aacTh NpuMeHeHHs POrPAMMbI
[Tporpamma yueOHOM TUCHUIIIMHBI ABJIAETCA YaCThbI0 OCHOBHOM Mpo(hecCHOHAIbHON
obpa3zoBaTebpHOI porpammsl B cootBetcTBrr ¢ PI'OC 110 ipodeccun 54.01.04

«MaCTep HapOJHBIX XYAOKCCTBCHHBIX ITPOMBICIIOB))

1.2. MecTo y4eOHOIl JUCUMIIMHBI B CTPYKTYpe OCHOBHOH NMpPo@deccuoHATbHOI
o0pa3oBaTe/ibHOW MPOrpaMMbl: JUCIUIIMNHA OTHOCUTCSA K IUCIMIUIMHE TO BBIOOPY W3
00s13aTeNbHBIX MPEIMETHBIX 00siacTel 0011e00pa3oBaTENHHOIO IIUKIIA

1.3. Hean u 3agauum y4eOHOH AUCHMILUIMHBI — TPeOOBAHHWS K pe3yJbTaTam
O0CBOCHUS Y4eOHOI TUCUMIIIIMHBI:

Conmepxanue mporpammbl  «MHopmaTHka»  HampaBleHO Ha  JIOCTH)KCHHE
CJIeYIOIIMX LeJIei:

— ¢dopmupoBanue y oOydaromuxcs TNPEACTaBICHUH O poiu HHPOPMATHUKUA B
COBPEMEHHOM OOLIECTBE, IIOHMMAaHHE OCHOB TIPABOBBIX AaCIIEKTOB MCIOJIb30BaHUS
KOMITBIOTEPHBIX TPOrpaMm U paboTsl B IHTEpHETE;

— (¢opMupoBaHHe y 00yYarOIIUXCS YMEHMH OCYIIECTBISATh MOMCK M HUCIOJIb30BAHHE
uH(popMauu, HeOOXoAUMON 17151 3()PEKTUBHOTO BHIMOJIHEHUS NPOodecCUOHANbHBIX 3a/a4,
po(eCCHOHAIBHOTO M IMYHOCTHOTO Pa3BUTHUS;

— pa3BuTHEe Yy OOYYAIOIIMXCS TO3HABATEJNbHBIX WHTEPECOB, HWHTEIJIEKTYaJlbHBIX U
TBOPYECKUX CIIOCOOHOCTEN MyTEeM OCBOEHUS U MCIOIb30BAaHUSI METOA0B MHPOPMATUKU TPU
M3YYEHUU PA3INYHBIX YUYEOHBIX IPEIMETOB;

— BHajeHue MHPOPMALMOHHOW KYyJIbTYpoH, CHOCOOHOCTBIO aHAJIU3UpPOBaTh U
OLIEHUBAaTh MH(OPMAILIKIO, CPEACTB 00pa30BATENBHBIX M COIMATBHBIX KOMMYHHUKAIIHHA.

OcBoenne conepkanusi ydeOHOW mucuumiauHbl «MHpOpMaTuka» obecrneunBaet
JOCTHKEHUE 00yUYaIOIIMMUCA CJIeYIOIIUX Pe3yJbTaTOB!

JIUYHOCHHBIX

— YYyBCTBO T'OPJIOCTH U YBaXXEHHS K UCTOPUM PA3BUTHA U JOCTUKEHUSIM OTECUECTBEHHOM
WH()OPMATUKU B MUPOBON MHIYCTPUH UH(DOPMAITMOHHBIX TEXHOJIOTHUH;

— OCO3HaHHE CBOCTO MECTAa B I/IH(l)OpMaIII/IOHHOM O6HI€CTB6;



— TOTOBHOCTb M CHOCOOHOCTb K CaMOCTOSITEJIbHOM M OTBETCTBEHHOW TBOPUYECKOMN
JIESITEIBHOCTH C MCTIOIb30BaHNEM UH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

— YMEHHME HCIOIb30BaTh JOCTHKEHHUS COBPEMEHHOM HMH(DOPMATHUKU AJI1 MOBBIILIECHUS
COOCTBEHHOTO  HMHTEIJICKTYaJIbHOTO  pa3BUTHUA B  BBIOpaHHOM  mpodeccruoHaIbHON
JeSTEIIbHOCTH,  CaMOCTOSITENIbHO  (popMUpoBaTh  HOBbIe uig  ce0sd  3HAHUS B
npodeccruoHanbHONU 00J1aCTH, UCTIONB3YsI JIs1 ATOr0 JOCTYIHbIE HCTOYHUKH HHPOpMALUY;

— YyMeHHE BBICTpAaWBaTh KOHCTPYKTHUBHBIE B3aMMOOTHOIICHHS B KOMaHJIHOW paboTe 1o
pelIeHnI0 O0IIMX 3a/1ay, B TOM YHCJIE C MCIOJb30BAHUEM COBPEMEHHBIX CPENICTB CETEBBIX
KOMMYHUKAaIIWM;

— YMEHHE YIPaBIATh CBOCH MO3HABATEIBHON JEATEIBHOCTHIO, IPOBOAUTE CAMOOLIEHKY
YPOBHS COOCTBEHHOTO HWHTEIJIEKTYaJIbHOTO Pa3BUTHs, B TOM YHUCJE C HCIOJb30BAHHUEM
COBPEMEHHBIX AJIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB;

— yMeHHe BbIOMpaTh TPaMOTHOE IOBEJEHUE NPH MCIOJIb30BaHUU Pa3HOOOPa3HbIX
CpelncTB MH(POPMAIMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH Kak B MpodeccruoHanbHOU
NeSITEIbHOCTH, TaK U B OBITY;

— TOTOBHOCTb K TPOAODKEHHMIO OOpa3OBaHMsS U TMOBBIMICHUIO KBalU(UKAIMK B
n30paHHOM  TPO(ECCHOHAIBHOM  JESITENTbHOCTH Ha  OCHOBE  Pa3BUTHS  JIMYHBIX
MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX KOMITETEHIUH;

MemanpeomMemHbix:

— YMEHHE OIPEACIATH LIEJIH, COCTABIATD IUIAHBI JCATEIBHOCTH U OIIPEACIIATh CPEACTBA,
HEO0OXO/IMMBIE JJIsl UX peann3aluy;

— WCIOJIb30BAHUE PA3JIMYHBIX BHUIOB II03HABATEIBHOM NEATCIBHOCTH Ul PELICHUS
MH(OPMALIMOHHBIX 3a7a4, MPUMEHEHUE OCHOBHBIX METOOB MO3HAHUS AJIs OpraHU3aliu
y4eOHO-UCCIeIOBATEIBCKON U MTPOSKTHOM AeSATEILHOCTH ¢ ucnoyib3oBanueMm UKT;

— HWCHOJB30BaHHUE PA3IMYHBIX WH(POPMAIMOHHBIX OOBEKTOB, C KOTOPHIMH BO3HHMKAET
HEOOXOJIMMOCTh CTAJIKUBAThCSl B NPOGECCHOHAIBHON cdepe B HM3yYEHUU SBICHUN H
IIPOLIECCOB;

— HCIOJIb30BAaHUE PA3IUYHBIX HMCTOYHHUKOB MH(OPMAIMM, B TOM YHUCJE 3IEKTPOHHBIX
OMOIMOTEK, YMEHHE KpPUTHUYECKHM OIICHHUBAaTh U HWHTEPIPETUPOBATH HH(POpPMAIHIO,
MIOJIy4aeMYIO U3 Pa3IM4YHBIX HCTOYHUKOB, B TOM 4MCIIe U3 ceTu MHTepHeT;

— yMEHHUE aHaJIU3UpPOBaTh W NPEACTaBIATh WMHOOPMALMIO, JaHHYIO B 3JIEKTPOHHBIX

Q)opMaTax Ha KOMIIBIOTCPEC B PA3JIMYHBIX BUIAX,
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— yMmeHue ucnoin3oBath cpenctsa UKT B pemeHnn KOrHUTUBHBIX, KOMMYHHKATHBHBIX
U OpraHM3allMOHHBIX 3aJady C coONojeHueM TpeOOBaHUN HPrOHOMUKH, TEXHHUKHU
0€30MaCHOCTH, THUTHMEHBbI, PECYpPCOCOEPEKEHUs, MPABOBBIX M JTHUYECKMX HOPM, HOpPM
nH(OpMaIMOHHON OE30MaCHOCTH;

— yMeHue NyOJIMYHO NPEICTaBIATh PE3yJbTaThl COOCTBEHHOI'O HCCJIEIOBAaHUSA, BECTU
JUCKYCCUM, JOCTYITHO M TapMOHUYHO COYEeTas COoAepk aHUE M (OpMbI MPEACTABIIEMON
uHGOpMallUU CpeICTBAMHU UH(POPMAIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

npeoMemHuIX:

— c(OpMUPOBAHHOCTH TMpEACTaBIEHUNH O poiau HuHOpMaAMK M UHGOPMAIMOHHBIX
MIPOLIECCOB B OKPYKAIOLIEM MUPE;

— BJIAJICHUE HAaBBIKAMHM aJNTOPUTMHYECKOTO MBIIUIEHUS M [OHHMaHHE METOJIOB
(dbopManpHOTO OMHCAHMS AJITOPUTMOB, BIAJCHHE 3HAHMEM OCHOBHBIX alTOPUTMHYECKHX
KOHCTPYKIIMI, YMEHHE aHAIM3UPOBATh AJITOPUTMBI;

— HCIOJIb30BAaHUE MPUKIIATHBIX KOMIBIOTEPHBIX TPOTPAMM IO TPOGHUITIO TOATOTOBKH;

— BIIAJIEHUE CHOCO0aMH TPEJCTABICHHs, XpaHeHHs MW O0O0pabOTKM JaHHBIX Ha
KOMITBIOTEPE;

— BJIQJICHUE KOMIBIOTEPHBIMH CpPEICTBAMM TIPEACTABICHHUS M aHalIW3a JaHHBIX B
AJIEKTPOHHBIX TAONHIIAX;

— c(OpMUPOBAHHOCThH TMpEACTaBIEHUN O 0azax JaHHBIX M NPOCTEHIIMX CpeAcTBax
yIpaBIIEHUSI UMU;

— chOpMHUPOBAHHOCTh 0a30BBIX HABBIKOB M YMEHHUM MO COOMIOJEHUIO TpeOOBaHUM
TEXHUKH O0€30MacHOCTH, THUTHEHBI M pecypcocOepexeHus npu paboTe co cpeacTBamu
uH(pOpMaTHU3AIINH;

— TMOHUMaHUE OCHOB IMPaBOBBIX ACHEKTOB MCIOJIb30BAHMS KOMIIBIOTEPHBIX IPOrpaMM U
MpaB JOCTYMA K II100aIbHBIM HHPOPMALMOHHBIM CEpBUCAM;

— TMpUMEHEHUE Ha MPAKTHKE CPEJICTB 3alUThl HHPOPMAIIUU OT BPEAOHOCHBIX IPOrPaMM,
coONrofieHre MpaBuUil JIMYHOM O€30MacHOCTM M O3TUKU B pabore ¢ uHbopManuend u
cpencTBaMU KOMMYHMKanui B MInrepHere

1.4. Pekomenayemoe KOJHMYECTBO YACOB HA OCBOCHHE NPOrpaMMbl y4yeOHOI
AUCHMILIMHBI:
MaKCUMaJIbHOM y4eOHOMI Harpy3ku odydvaronierocsi 158 yacos, B TOM 4uce:

00s13aTeNbHON ayAUTOPHOI yueOHOI Harpy3ku oOy4aromerocss 108 gacos;
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CaMOCTOSTEIbHON paboThl oOyuaromierocss 50 4acos.



2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCHUNJIAHBI

2.1. O0bem yueOHOH JUCHUNIMHBI U BU/bI Y4eOHOH padoThl

Bua yueOHoit padoThl Ofrem
4acoB
MakcuMasibHasi yueOHasi HAarpy3Ka (Bcero) 158
O0s13aTesibHAst ayIMTOPHasi yueOHasi HArpy3Ka (Bcero) 108
B TOM YHCJIE:
MPAKTUYECKUE 3aHITHUS 48
CamocrosiTesibHasi padoTa o0y4yariuerocs (Bcero) 50
B TOM YHCJIE:
BHEAyJUTOpPHAs CAaMOCTOSITENIbHAS padoTa 50

IIpome:xkyTounas arrectauus B hopme nuddepeHIIpOBaHHOTO 3a4eTa




2.2. TemaTH4ecKHii IVIaH U coiepkaHue y4eOHoil nucuniinabl « MHpopmaTukay

HaumenoBanue Conep:kanue y4eOHOT0 MaTepuaJia, JJadopaTopHbie padoThl U MPAKTHYECKHE 3aHATHS, Oo0bem YpoBeHb
pa3/iesioB U TeM caMoCTosITe/IbHAs padoTa 00y4aromMXCcs 4yacos OCBOCHHS
1 2 3 4
Paznen 1.
Teoperuueckast 50
HHopmMaTHKa
Tema 1.1 Copnepxxanue yueOHOIro MaTepuaJa: 14
Nudopmanus. 1.OcHoBHbIE TOAXOBI K ONpeesieHUI0 MOHITHs «uHbopManus». Hocurenu undopmanuu. Bunsl u
WudopmannoHHbIHI cBO¥icTBa MH(OPMAITHH. 4
00BeM 2.N3mepenue unpopmaruu. Mupopmarmonusiii 006EM. AndaBUTHBIN U colepKaTeabHBIA TOIXO0/bI K
oInpeziesIeHUI0 00beMa HHPOpMAIIH.
IIpakTn4yeckue 3aHATHA:
Pemenue 3aa4 Ha onpezeneHue KoiIndecTBa HH(GOpPMAILIUU, COJEpKalIeics B COOOIIEHUN TTPH 4 1-3
a1(aBUTHOM U COJEPKATEIIbHOM MOIXOaX.
CamocrosiTesibHas padora:
1.BblyuynTh OCHOBHBIE ONIPEIEICHUS PACCMOTPEHHBIX MOHATUH. Hailtu mpumepbl BUIOB 3HAKOB U
CUTHAJIOB B PA3JINYHBIX CUCTEMAX. 6
2.IToxroroBka coobmieHuii mo TeMaM: «Kak orieHuTh cMbIcT nHGopMaruu?y, «Hocurenmn nadopmanmn
BYepa, CErojins, 3aBTpay, «MHpopMaIioHHOE 00IECTBO: IUIIOCHI U MUHYCBD».
Tema 1.2 Coaep:xaHnue yueOHOIro MaTepHaJia: 16
HNHdopmannoHHble 1. ndopmanimoHHbIe IPOLECCHl U UX KITaCCUPUKALIHSL.
MPOLECCHI. 2. KonupoBanue u nexoaupoBanue napopmannu. Konuposanue rpadudeckoil 1 3ByKOBOM
Koauposanue uH(pOpMaIIUH. 6
uHpopmanmu. CructeMsl | 3. CUCTEMBI CYMCIICHUSI UCTIONb3yeMble B DBM: nBoMuHasl, BOCbMEpHYHAs, IeCITEPUIHAS,
CUMCIICHHUS. HIECTHAALIATEPUYHASI.
IlpakTHYeckHe 3aHATHA:
KoaupoBanue u nexonupoBanue COOOIICHUH IO MPEIOKEHHBIM TPABUIIAM. 4 1-3
Cucrema cuucienusi, pa3pepHyTas GopMa 3anMcy YKcia, IepeBo]] YUCel.
CamocrosiTejibHas padoTa:
[ToaroroBka coobmeHnit mo Temam: «CHCTEMBI CUUCIEHUS B UCTOPUU Pa3BUTHS KOMIIBIOTEPOBY, 6

«Cucremsl KOOAWUPOBaHUA JAaHHBIX), «I/IH(i)OpMaHI/IOHHBIe MponeCChbl B €CCTECTBECHHBIX U NUCKYCCTBCHHBIX
CHUCTEMAxX».




Tema 1.3 Conepxanue y4eOHOro MarepuaJa: 10
NudopmanmonHbie "
P (S —. HH(I)OpI}'/IaLII/IOHHbIe (HeMaTE:pHaanHe) mojenu. Mcnonb3oBaHne HHPOPMAITMOHHBIX MOJIETICH B 5
— y4eOHOI ¥ I03HABATEIIHON JAESTEIbHOCTH.
IIpakTHyecKue 3aHATHSA: 2
HccnenoBanue Mojenei: Ha3HaueHWe U BUAbl  HMHPOpMauUMOHHBIX Mojeneil. Iloctpoenue 2 1-3
UH(POPMALMOHHON MOJIENH ISl PELICHHUs TIOCTaBICHHON 3a1a4H.
CamocrosiTeibHas padora:
IToaroroBka coobmenuii o remam: «Buael Mozaeneil B MateMaTuke», «IlocTpoeHne n NCIOIb30BaHKE 6
KOMIIBIOTEPHBIX MOJIEJIEH B MaTeMaTUKe», «PelieHne JOrnyeckux 3aiaum.
Tema 1.4 Coaep:xanue yueOHOIro MaTepHuaJia; 6
Anre0pa JOTUKH. 1.Anre6pa noruku. OcHOBHBIE JIornyeckue onepanuu. CioKHbIE BbICKa3bIBAHUS. 4
Tabmuua ucrunnoctu. | 2.ITocTpoeHue TaOIUI] HICTHHHOCTH.
IIpakTHYecKHe 3aHATHS: 5 1-3
Perienue Joruueckux 3ajay ¢ MOMOIIBIO alNreOpbl JJIOTUKU U Ta0JIMI HCTUHHOCTH.
KonTponbHas pabota mo pazgeny 1. 2
Paszpnen 2. AnnaparHble
U IIPOrpaMMHbIe 26
cpeacTea HHGopmanuu
Tewma 2.1 Coaep:xanue yueOHOro MaTepuaJa; 10
Apxurekrypa I1K. AmnmnapaTHoe U IporpaMMHoe oOecrieueHre kommnbioTepa. [IpegoctaBieHre CMMBOIBHOM, YUCITIOBOH,
OcHOBHBIE YCTPOMCTBA | rpaduueckoi, 38ykoBoi nH(popMarmu. OCHOBHBIE YCTPOWCTBA KOMIIBIOTEPA: YCTPOMCTBA BBOIA- 4
KOMIIBIOTEPA. BbIBOJIa MH(OpMALIMHU, YCTPOHWCTBA XpaHEeH!Us] MH(QOpMAIMK, HOCUTEIN HH(OPMAIIHH. 1-3
IIpenocrasenue CamocrosiTeibHast padora:
unpopmanuu B I1K. 1. IToaroroBka cooOmienus no Teme «MHpopmanmoHHOE 00IIECTBOY. 6
2. Pabota ¢ yueOHUKOM 10 TeMe: «AmnmnapaTHoe U nporpammuoe odecnedenue [TK».
Tema 2.2. Copepxxanue y4eOHOro MaTepuaJa: 10
Mepsl 6e3omacHocTi | 1. Diekrpobe3omacHocTh. [ToskapHas 6e30macHOCTh. DaKTOPHI BPEIHOTO BO3ACHCTBUS Ha
npu paborte ¢ YeJI0BEYECKHI OPraHu3M U CIIOCOOBI 3aIIUTHI. 4
KOMITBIOTEPHOU 2.IIporpammHoe obecrnieuenre komnbiotepa. [IporpaMmMusbie cpencTBa co3ganusi UHGOPMAIIMOHHBIX 1-3
TEXHHUKOH. 00BEKTOB, OpraHu3alys JUYHOTO HHPOPMAIIMOHHOTO MPOCTPAHCTRA, 3aIUThHl HHPOPMALIUH.
[IporpammHoe CamocrosiTeibHas padoTa:
obecrieueHue [TonroroBka coobmenuit o temam: «lIporpammuoe obecrieuenue Ass cBoeH npodeccruoHalbHOM 5
KOMIIBIOTEPA. noAroToBKWY, «Ilepudepuiinbie ycTrpoiicTBay, K AHTUBUPYCHBIE IIPOTPAMMBDY.
Tema 2.3. Conep:xanne yueGHOro MaTepuaia: 4 1-3
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OnepannoHHbIE MHorooOpa3ue omnepanMoHHbIX cucteM. Hasnauenwe, coctaB u ocHoBHble ¢yHkuuu. OC. 2
cuctemsl. Pabora ¢ I'paduueckuii unrepdeiic Windows. ITporpamMmmuast 06paboTKa JaHHBIX.
daitnamu u IIpakTHYecKHe 3AHATHA:
HOCHUTEJIAIMMU. ®aiinel u ¢aitnoBas cuctema. Karanoru. Jlornueckas ctpykrypa auckoB. [1yts k daitny. I'padpuueckue 2
10JIb30BATEIbCKHE HHTEP(EHCHI.
KoHTposibHast pabota 1o pazgeny 2. 2
Paznen 3.
HNupopmanuoHHbIE U 52
KOMMYHUKAIIUOHHBbIC
TEXHOJIOI'HH
Tema 3.1 Coaep:xanue yueOHOTro MaTepHaJia: 17
O6paboTtka 1.TexkcToBBIN peqakTop: Ha3HaYEHHE U OCHOBHBIE pyHKIIMU. V3ydeHue mporpaMMHoOro uHTepgeiica
uHpopMaIuu Microsoft Word. Hactpoiika nosib30BaTeiabckoro uHTepderica. 3
CpeacTBaMu 2.3auétHas padoTa Mo TEKCTOBOMY PEAAKTOPY.
Microsoft Word. IIpakTHYecKHe 3aHATHSA:
Coznianue 1 pe1akTUpOBaHUE TEKCTOBOTO IOKYMEHTA.
Coznanue TUTYIBHOTO JiMcTa. MI3MeHeHne peructpa cuMBoioB. PaboTa co criuckamu.
Crtumu B nokymenre. Mcnonp3oBanue runepccbulok. [ uneprexcr. 10
Co3nanue u popmaTHpoBaHuE TaOIULL.
BcraBka rpaguueckux nzodpaxenuit B 1okymMeHT. O0bexkTbl WordArt. 1-3
Odopmiienne ctpanull. KoJoHTUTYIBI M HyMepanus.
CniocoObl aBTOMaTH3aLIMHU, PEAAKTUPOBAHUS M CO3/ITAHUE CJIOKHBIX TEKCTOBBIX JIOKYMEHTOB.
CamocrosiTeibHas padora:
1. IToaroroBka cooOmieHus no TeMe «TeKCTOBbIE pelaKTOPhI». 4
2. Pabora ¢ yueoHnkoMm 1o teme «O0paboTka nHpopmaiuu cpeactsamu Microsoft Wordy.
Tema 3.2 Coaep:xaHnue yueOHOIro MaTepHaJia: 17
O6paboTtka 1.DnekrponHsbie Tabnuipl. M3yuenne nporpammuoro uarepdeiica Microsoft Excel. Beox nanHBbIX. 3
uHpopManun 2.3auérHas paboTa Mo 3JIEKTPOHHBIM TaOJIHIIAM.
cpeacTsamu IIpakTHYecKHe 3aHATHSA:
Microsoft Excel. Ne 13 BBog maHHBIX B gueliki. Brigenenue o0nacreil B TaOIHIIE.
Ne 14 Co3yianue U peJaKTHPOBAaHUE TAOJNIHOTO JOKyMeHTa. ABTO3amonuenue. Mmmopt Tabmui Excel
B Word. 10
1-3

Ne 15 Beog ¢popmyn. Berpoennsie pynkiuu. Onepan.
Ne 16 CriocoOsI co3ianust rpaukoB U quarpaMM. PenaktupoBanue U popMaTUpOBaHHUE AUATPAMM.
Ne 17 BeinonHeHHe pacu€THBIX onepannii. BellToJIHEHNE AaBTOMATHYECKUX PACYETOB C IIOMOIIBIO
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mactepa (QyHKIHA.

Ne 18 Jlornueckue dynakuun ECJIV, WJIN, U, HE. ®unbrpanus u cOpTUPOBKA JTAaHHBIX U3 CIHCKA.
OYHKIUU JAThl U BPEMEHH.

Ne 19 Vnpasienne pabounmu auctamu. CBsi3pIBaHHE paOOUYUX JINCTOB.

CamocrosiTesibHas padora:

1. OdpopmaeHue MyJIbTUMETUIHHON MTPE3CHTALIMH 110 TEME «DJICKTPOHHBIC TAOIHIIBDY 6
2. Pabora ¢ yueOHukoMm 1o teme «O0padoTka unpopmaimu cpeacrsamu Microsoft Excely.
Tewma 3.3 Coaep:xaHue y4eOHOTo MaTepHaJia: 18
Ob6paboTtka 1. KommbroTepHbIe MPEe3eHTANH: TOHITHE, 00J1aCTh TPUMEHEHHUS, BUJIBI. 4
uHpopManuu 2. 3auérHas paboTa: IPOCMOTP NMPEe3eHTALMUH.
CpeacTBaMu IIpakTHYecKHe 3aHATHS:
Ms Pover Point. Ne 20 OcHOBBI PabOTHI CO ClIaiiIaMu.
Ne 21 Pabora co mipuTom 1 TEKCTOM.
Ne 22 BeraBka 1 peJakTUPOBAHUE PUCYHKOB U APYTrUX 0OBEKTOB. 1-3
Ne 23 JloGaBieHHEe IMIEPCCHIIOK U YIPABISAIOIEH KHOMKH. 10
Ne 24 3BykoBble 3P PEKThI B IPE3ECHTAIIH.
Ne 25 BuneodparMeHT v aHUMAIUS B TIPE3CHTAIUH.
Ne 26 JloGaBieHue TaOJIUII U TUATPAMM.
Ne 27 Coznianue cBoel Ipe3eHTalllu.
CamocrosiTeibHas padora: 4
[TpoayMaTh KpUTEPUH «XOpOIIEH IPE3EHTALUNY, CO3JaHNE CBOEH MPE3eHTAlMU Ha BHIOPAHHYIO TEMY.
Pa3nen 4. OcHOBBI
CcOLUATBbHOMI )
uHpopmaTuku. Pecypcnl
HNnuTepHer.
Tema 4.1 Copepxxanue y4eOHOro MaTepuaJa: 4
Nudopmannonnsie 1.Mudopmannonssie pecypcesl. MHpOpManmonHas 1esTelbHOCTh M HH(OPMAIIMOHHAS KYJIbTypa
pECYpCHI. YyelioBeKa. 4 1-3
Nudopmannonnas 2.9Tu4eckue 1 MpaBoBble HOPMBI HHPOPMALIMOHHON JAEATEIbHOCTH YeJIoBeKa. 3anmra HHpopMaum,
6€301acHOCTb. ABTOPCKHE ITpaBa Ha HHOOPMaLIMOHHBIE PECYPCHI.
Tema 4.2 Copepxxanue y4eOHOIro MaTepuaJa: 10
JloxaneHbIE 1 1.KoMmbtoTepHbI€ CETH: TIOHATUE, Ha3HAUEHUE, BUJIbI ceTel. [ 100anbHast KOMIIbIOTEPHAs! CETh.
rio0abHbIe 2.Anpeca B uHTEpHETE. IHTEpHET: MOHATHE, €€ BOBMOXKHOCTH. bpay3epsl: NoHsTHE, CBOMCTBA, 4

KOMIIBIOTEPHBIE CETH.
Anpeca B MUHTEPHETE.

(G YHKIIMHM, BO3MOXHOCTH, HACTPOUKH.

IIpakTHYecKkHe 3aHATHA:
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Ne 28 OcHOBHBIE YCIIYT'M KOMITBIOTEPHBIX CETEH: AJIEKTPOHHAs MOYTa, TeJIeKOH(pepeHIHH, (hailioBbie

1-3
ApXHMBBI.
CamocrosiTesibHas padora:
[TonroroBka coobmenuit mo temam: «MHpopmanronusie pecypceb», «MHPopMamOHHOE 00I1IECTBOY, 4
«[IpaBoBoe perynupoBanue B MHPOpPMALMOHHON cdeper, «Yciyru cetu MHTEepHET.
Tema 4.3 Coaep:xxanue yueOHOIro MaTepHuaJia: 8
Nudopmanmuonno- 1. ITouckossie cnyx0b1 MHTEpHET. [TonckoBbie cepBepsl WWW.
IIOMCKOBBIE U 2. Pabota ¢ NoMCKOBBIMH cepBepaMH. SI3bIK 3alIPOCOB IIOMCKOBOT'O CEPBEPA. 4
aBTOMATU3UPOBaHHBIE | TEeXHOJIOTHS MOKCKA.
cucteMbl 00paboTkH | IIpaKkTHYECKHE 3aHSATHS 1-3
JAAHHBIX. Ne 29 M3ydeHne MOUMCKOBBIX CIIy:KO U CEpBEPOB. 4
MuddepeHuNpPoOBaAHHBIN 3a4ET 2
Bcero 158
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3. YCJIOBUS PEAJIM3AIIMA YUEBHOM JUCIUILIAHBI

3.1. TpeOoBanusi K MHHUMAJBHOMY  MAaTePHAIbHO-TEXHUYECKOMY
ol0ecrneyeHuIo.

Peanuzanus nporpamMmbl TUCHMIUIMHBL TpeOyeT Hanuuus ydyeOHOro kaOuHeTa
«Mudpopmatuku ¥ HHOOPMAIIMOHHBIX TEXHOJIOTUIL.

3.1.1.000pyaoBanue y4eOHOro KabuHeTa:

— TOCAJIOYHBIE MECTA MO KOJIMYECTBY 00yUaIOIIUXCS;

— pabouee MeCTO MpenoaaBaTes;

— HarjsgHele mocoOust (y4eOHHMKH, KapTOUKH, pPa3JaTOYHBIA MaTepua,
KOMILJIEKTHI TPAKTHYECKUX padoT)

3.1.2.Texunueckue cpeacTBa 00y4eHUS:

— KOMIBIOTEpHAs] TEXHHUKA ISl OOYYAIOUIUXCS C HAJTMYHMEM JIMIIEH3UOHHOTO
MPOrPaMMHOT0 00eCTIeUeHUs;

— cepsep;

— OJIOK IMUTaHMUS,

— MYJIbTUMEIUNHBIN TPOEKTOP;

— TNPOEKUMOHHBIN YKPaH;

— TPUHTED;

— HWCTOYHHUK OecriepeOOHHOro MUTaHMUS,

— HayIIHUKHA ¢ MUKPO(GOHOM;

— KOJIOHKH;

— CKaHep.

Jannas mporpamma Juisi oOyudeHuss uHBanugaoB M ymi ¢ OB3 peanusyercs c
cOOJII0JICHUEM CIIEYIOIINX YCIOBUM:

- JUIA JIAIl C HApYIICHWSIMH OIOPHO-JIBUTATENBHOTO ammapara (CBOOOTHOE
NepeABMKEHNE 110 ayAUTOPUN BO BPEMs 3aHITHUS, MEHBIIIUNH 00BEM MPAKTHUECKUX pabOT
U UX KOJIMYECTBO, YBEIUYCHHUE CPOKOB MOATOTOBKHU K 3a4ETHBIM paboTam); - JJIs JIHIL C
HapylIeHUsIMM cliyxa (mocajJka Ha TIepBO — BTOpOM mapTe; oOecredyeHue
JTUJAKTUYECKUMU MaTepraiaMiy B IEYaTHOM U JIEKTPOHHOM BU/IE);

- I JUIl ¢ HapylIeHWsIMU 3peHus (mocajka Ha NEpBOMl — BTOPOW MapTe;

oOecrieucHe AUTAKTUICCKUMU MaTCprualaMi B IICHATHOM U 3JICKTPOHHOM BI/II[e)
14



3.2. JleiicTBylolmiass HOPMATHBHO-TeXHUYECKAss M  TeXHOJOrHYecKas
JOKYMEHTAIUS:
— IpaBWJia TEXHUKU O€30IIaCHOCTU M MPOU3BOACTBEHHON CAaHUTAPHH;
— HHCTPYKIIMH IO KCIUTYyaTallui KOMIBIOTEPHON TEXHUKHU.
3.3 UndopmannoHHoe odecriedeHne 00yueHust
[lepeuenp  pekoMeHIyeMbIX  y4eOHbIX  u3gaHui, MHTepHET-pecypcos,
JOTIOTHUTENIbHOM JIUTEepaTyphl
OcHogHble UCMOYHUKU:

1. Uudopmatuka. YrimyOneHHBI ypoBeHb: yueOHHK s 10 kmacca / duommH
M.E., Peccun A.A., FOnycos C.M. / Ilox pen. Ky3nemosa A.A. — M.: uzn-Bo Jlpoda,
2015 [anexTpoHHBIH pecypc - Lecta]

2. Undpopmaruka. YrimyOneHHBIH ypoBeHb: ydueOHWK miusi 11 kmacca / duommH
M.E., Peccun A.A., FOnycoB C.M. / Ilox pen. Ky3uenoBa A.A. — M.: uzn-Bo Jlpoda,
2015 [anexTpoHHBIH pecypc - Lecta]

Jlononnumenvhvie ucmoyHuku:

1. Uudopmartuka. bazoBerit ypoBens: yueOnuk s 10 knacca / U.I'. Cemakun, E.K.
Xennep, T.1O. lllenna. — 2-e uza. M.: BUHOM. JlaGoparopus 3Hanuii, 2015. — 264 c.:
W1, [3JIEKTPOHHBIN pecypc]

2. Undopmaruka. bazobiii ypoBeHb: yueOHuk mis 11 knacca / U.I'. Cemakun, E.K.
Xennep, T.1O. lllenna. — 2-e uza. M.: BUHOM. JlaGoparopus 3nanuii, 2015. — 224 c.:
W1, [3JIEKTPOHHBIN pecypc]

3. Undopmaruka u UKT. 3amaunuk-npaktukyMm. 4. 1 ABtopsl: moa pen. U. T.
Cemakuna, E. K. Xennepa wu3zn. M.. BHUHOM. JlaGopatopus 3Hanuii, 2015
[ DNEeKTpPOHHBIN pecypc]

4. Unpopmatuka u UKT. 3anaunuk-npaktukym. 4. 2 ABtopsl: mox pen. U. T
Cemakuna, E. K. Xennepa wuszn. M.: BUHOM. JlaGopatopus 3Hanuii, 2015
[ DNEeKTpOHHBIN pecypc]

5. HemmoBa T. U., Hazaposa 10.B, [Ipaktukym no unpopmatuke, 9acts lu 2, M.,
N1 «Dopym», - M: UTHOPA, 2014

6. CeupumoBa M.}O. TekcrtoBeiii pemaktop Word. YueGHoe mocobue. - M.:

N3narenbckuii eHTp «Akanemus», 2015 [DnekTpoHHbIi pecypc]
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7. CeupunoBa M.IO. Dnexrponnsie Ttabmuubl Excel. YdeOnoe mocobue. - M.:
W3narenbckuii ieHTp «Akanemus», 2010 [DnekTpoHHbIH pecypc]

Humepnem-pecypchwi:

8. DnexTponHO-OMOMMOTEYHAs cucTema http://www.znanium.com/

9. HanmonanbHbIi 1poBOH pecypc PyKoHT - MekoTpaciieBas SJIEKTPOHHAS
oubnuoteka (ObC) Ha 6a3e TexHomoruu Kontekcrym https://rucont.ru/

10. Mynbtunoprain http://www.km.ru

11. OGpasoBarenbHbIi moprain http://www.claw.ru/

12. Csobomnas sunukiaonemus http://www.ru.wikipedia.org

13. Odunuansueiii caiit Microsoft Office http://www.products.office.com

14. Apxus nporpamm http://www.softportal.com

15. ®enepanbublii HEHTp HH(OpPMALIMOHHO-00pa3oBaTelbHbIX pecypcoB PLIMOP
http://www.fcior.edu.ru

16. Enunas xoiuteknusi 1mu@pOBBIX 00pa30BaTeNbHBIX pecypcoB  Www.school-
collection.edu.ru

17. OtkpeiThIe  WHTEpHET-Kypchl  «MHTYMT» 1O Kypcy «MH(DpOpMaThka
http://www.intuit.ru/studies/courses

18. EnuHoe okHO nocTyma K oOpa3oBaTelibHBIM pecypcaM Poccuiickoit denepanuu

http://www.window.edu.ru
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4. KOHTPO.Ib U OIIEHKA PE3YJIbTATOB OCBOEHUS YUYEBHOI

JANCHUITJINHBI

KoHTponib M oOmeHKa pe3ylbTaToOB OCBOEHUS  y4eOHOM

JTACITATUINHBI

OCYHICCTBJCTCA IMPCIIOAABATCIICM B IMPOHOCCCE TIMPOBCACHUA IIPAKTHICCKHUX

3aHHTHﬁ, TCCTUPOBAHUA, a@ TAKIKC BBITIOJITHCHHUA O6y‘IaIOHlI/IMI/ICSI HHAWBUYAJIBHBIX

3aJIaHAN.

KOHTpO.Hb H OIOEHKa pE3ylIbTaTOB OCBOCHHUA MNPCAMETa OCYIICCTBIIACTCA

MMpCrogaBaTcjicM B IIPOLHCCCC TCKYIICI'O KOHTPOJIA U HpOMC)I(YTO‘{HOﬁ aTTcCTalnu

Pe3yJIbTaTbl oﬁyqem/m (OCBoeHHI)Ie YmMEHusd, YCBOCHHBIC 3Hal—[Hﬂ)

DopMBbI U METOIBI
KOHTPOJIS

JUYHOCMHblE

— YYBCTBO T'OPJOCTH U YB@)KEHUS K UCTOPUU DPA3BUTHS U JOCTUKEHUIM
DTEUECTBEHHOM HH()OPMATUKU B MHUPOBOM HMHIYCTpUU HHGPOPMALMOHHBIX
reXHOJIOTHIA,

— OCO3HaHME CBOEro MecTa B MH(OPMAIIMIOHHOM OOILECTBE;

— TOTOBHOCTb U CIOCOOHOCTh K CAMOCTOSITEIbHOW M OTBETCTBEHHOMH
[BOPYECKOW  JIGATENILHOCTH  C  KCIOJIB30BAaHHEM  MH()OPMAIMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOTHUH;

— YMEHHE HCIIOJIb30BaTh JTOCTHIKEHUS COBPEMEHHOM MH(OpMATHKH A
[TOBBIIIEHNS COOCTBEHHOIO MHTEJJIEKTYaJlbHOTO pPAa3BUTHUS B BHIOpaHHOMN
TpogecCHOHaNbHON JESATENIbHOCTH, CAMOCTOATEIBHO (OPMHUPOBATH HOBBIE
It ce0st 3HaHWS B MpPOo(ecCHOHANbHOM 007acTH, HMCHONB3YS AN 3TOTO
MOCTYIIHbIE HCTOYHUKH HH(POPMALINY;

— YMEHHME BBICTPaWBaThb KOHCTPYKTHBHBIE  B3aMMOOTHOLICHMS B
KOMaHAHOI pa0oTe TO pemeHuo oO0ImuX 3ajady, B TOM YHCIE C
ICTIOJIb30BAaHNEM COBPEMEHHBIX CPEJICTB CETEBBIX KOMMYHUKAIINM;

— yMEHME YIPABIIATH CBOEH MTO3HABATENIBHOMN AESITEIBHOCTHIO, IIPOBOIUTH
CAMOOIIEHKY YpPOBHSI COOCTBEHHOTO HHTEJIEKTYaJIbHOTO Pa3BUTHUS, B TOM
HUCJIE C HCIOJb30BAHUEM COBPEMEHHBIX JJIEKTPOHHBIX 00pa3oBaTeIbHBIX
DECYPCOB;

— YyMeHHe BbIOMpaTb TIPAMOTHOE TOBEACHUWE TPU HCIHOJIH30BAHUU
Pa3HOOOPA3HBIX CPEACTB MH(POPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUN
kaK B Mpo(ecCHOHANBHOM NesITeIbHOCTH, TaK U B OBITY;

— TOTOBHOCTH K  TPOJOJDKEHHUIO  OOpa3oBaHUs U TOBBIIICHHIO
KBaM(UKaIUU B M30paHHON NpodecCHOHaIbHON NEeATENIbHOCTH Ha OCHOBE
DA3BUTHS JIMYHBIX MH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX KOMITETEHIIUA;

paKkTUYEeCKHe
3aHATHS,
KOHTPOJIbHAsA
paboTa, yCTHBIN
oIIpoc

Memanpedmemnble
— YMCHHC OHNpcaciisiTb NOCJIIH, COCTABJIATH IUIAHBI ACATCIIBHOCTH U
PIPCACIIATL CPCACTBA, HGO6XOI[I/IMI>IG AJId UX pCaJin3allnu,
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— HCIIOJB30BAaHUE PA3JIMYHBIX BUIOB MO3HABATEIBHOM NESITEIBHOCTU IS
bemieHuss HWHGOPMAIMOHHBIX — 3a7ad, TPUMEHCHHE OCHOBHBIX METOJIOB
TO3HAHUS IS OpraHu3alud  Y4eOHO-HCCIIEAOBATEIbCKOM M MPOEKTHOU
NEATEIBHOCTH C HcIoIb30BanueM MKT;

— HCIIOJIb30BAHUE PA3TTUYHBIX HHPOPMAIIMOHHBIX O0OBEKTOB, C KOTOPHIMHU
BO3HHUKACT HEOOXOJMMOCTh CTAJIKMBaThCA B TpodeccruoHanbHON cdepe B
N3Y4YEHUHU SIBJICHUM U MPOLIECCOB;

— HCIIOJIb30BAHHUE PA3JMYHBIX HMCTOYHUKOB HMH(OpPMANUU, B TOM YHCIIE
DIICKTPOHHBIX OMOIHNOTEK, YMEHHE KPUTHYECKHU OLICHUBATh u
MHTEPIPETUPOBATH HHPOPMAIIHIO, TIOJTYIaeMYI0 M3 Pa3IUYHBIX HICTOYHHUKOB, B
roM uucie u3 cetu MurepHer;

— yMEHHE aHaJIW3UpOBaTh W MPEACTABIATh WHPOPMAIUIO, JAHHYIO B
BIIEKTPOHHBIX (popMaTax Ha KOMITbIOTEPE B Pa3IMYHBIX BUAX;

— yMeHue wucnonb3oBarb cpeacrtsa WMKT B pemieHuM KOrHUTHBHBIX,
KOMMYHUKATUBHBIX U OPTaHU3aI[MOHHBIX 3a/1a4 ¢ COOI0CHUEM TpeOOBaHUM
DPrOHOMHKH, TEXHUKH O€30MaCHOCTH, THUTHEHBI, pecypcocOepeKeHus,
MPAaBOBBIX M ATHYECKUX HOPM, HOPM MH(OPMAITMOHHOM 0€3011aCHOCTH;

— yYMEHHME MyOJUYHO  TPEACTABIATH  PE3YJbTAaThl  COOCTBEHHOIO
CCIIEIOBAHUsA, BECTU JUCKYCCUHU, JOCTYIIHO U TapMOHHUYHO cOYeTas
comepkaHue W (OpMBI  MPEACTaBIsAEMON  HMH(POPMAIIMK  CPEIACTBAMHU
MH(POPMAITMOHHBIX ¥ KOMMYHUKAIIMOHHBIX TEXHOJIOTHI;

MPAKTUICCKHE
3aHSTHS,
KOHTPOJIbHAS
paboTa, yCTHBIN
OTpoc

npeomemmole
— c(opMHpPOBAaHHOCTH  MPEACTABICHHA O poiau  UHPOpMAIUU U
MH(POPMAIIMOHHBIX IIPOLECCOB B OKPYXKAIOIIEM MUPE;
— BJIQJICHME HAaBBIKAMU QJITOPUTMUYECKOTO MBIIIJICHUS M TOHUMaHUE
METOJI0B ()OPMAJIbHOTO OMHMCAHUs AITOPUTMOB, BJIaJIeHHE 3HAHUEM OCHOBHBIX
ATITOPUTMHUYECKUX KOHCTPYKLIUH, YMEHNE aHATM3UPOBATh AT OPUTMBI,
— HCIIOJIB30BAHHME MPUKIATHBIX KOMIBIOTEPHBIX IPOrpaMM MO HpopuiIo
[TOATOTOBKH;

— BJaJIeHHE croco0aMu MPEeACTaBICHUs, XpPaHEHUsI U 00paObOTKU JaHHBIX
Ha KOMIIBIOTEPE;

— BIJIQJICHUE KOMIIBIOTEPHBIMHM CpPEICTBAMHU IIPEACTABICHUS W aHaIu3a
MaHHBIX B AJIEKTPOHHBIX TAOIUIAX;

— c(hOpMHPOBAHHOCTh TPEACTaBICHUN O 0a3zax JaHHBIX M MPOCTEUIIHMX
CpeACTBax yNnpaBJieHUs UMU;

— c(hOpMHPOBAHHOCTh 0a30BBIX HABBIKOB M YMEHUU IO COOJIOJCHHUIO
rpeOOBaHUN TEXHUKH O€30MaCHOCTH, TMTHEHBl M pecypcocOepekeHust Mpu
paboTe co cpesicTBaMu MHPOpMaTH3ALUY;

— TOHUMAaHHE OCHOB MPABOBBIX ACMEKTOB MUCIOIb30BAHUS KOMITbIOTEPHBIX
TporpamMM U IpaB J0CTYyIa K I7100aabHbIM HH(GOPMAIIMOHHBIM CEPBUCAM;

— MpPUMEHEHHE Ha MpaKTHUKE CPEICTB 3allUThl HHPOpPMAIMH  OT
BPEIOHOCHBIX MpPOrpamMM, COOJIOJACHHE MpaBWJ JHYHOW O€30MacHOCTH U

BTUKH B paboTe ¢ nHpopmanrelt U cpecTBaMu KOMMYHHUKaui B IHTepHeTe

NPaKTHYECKHE
3aHSATHS,
KOHTPOJIbHAS
paboTa, yCTHBIH
omnpoc
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